Iron Range Resources 
Grantee Reimbursement Letter 

Grantees should use this letter format when requesting grant funds. 

Re-type this letter on your letterhead, following the general format.  Where is says “insert,” type in the appropriate information.
Date
Commissioner
Iron Range Resources
P.O. Box 441, 4261 Hwy 53 S
Eveleth, MN 55734
Dear Commissioner:
In accordance with Paragraph III of the Agreement, identified by (insert Document RQ from Grant Contract), between (insert City, Township or Nonprofit) of (insert name) and the Office of the Commissioner of the Iron Range Resources, enclosed you will find invoices totaling (insert amount) for work completed to date on this project.
The (insert City, Township, or Nonprofit) of (insert name) hereby requests reimbursement from Iron Range Resources according to the above contract in the amount of (insert amount).
I, (insert Mayor, Clerk, Administrator, Executive Director, Board President, or Authorized Official)  of (insert City or Township or Nonprofit) being first duly sworn upon oath, affirm and attest that the following invoices are valid and that the services described therein were duly rendered: (insert invoices with description of work done and amount of invoice).
Sincerely,
By:
Title:
(Clerk, Mayor, Supervisor, Administrator, Executive Director)

